
 
 

Save the Children is the world's leading independent organisation for children. It is a dual mandate organization and 

focuses on development and emergency response. We are currently working in 120 countries around the world 

touching the lives of 125 million children. Our mission is to inspire breakthroughs in the way the world treats 

children, and to achieve immediate and lasting change in their lives.  

 

Save the Children has been working in Myanmar since 1995.  Our programmes include Maternal and Child Health, 

Nutrition, HIV/AIDS, WASH, Education, Food Security and Livelihoods, Child Protection and Child Rights 

Governance and Humanitarian Responses in across the country.  

 

Save the Children offers attractive salary including non-salary benefits which consists of paid medical benefits, various 

leave benefits, accident insurance, severance and other allowances.  

 

For those who failed to mention or incorrectly mention the apply position title, Programme/Sector name and 

location in their applications, we will consider those as disqualify and we will not consider for short list. 

 

We are currently inviting motivated and talented individuals to apply for Education Coordinator position based in 

Head Office (MEC), Yangon. Please see the following detailed information. 

 

SAVE THE CHILDREN  

VACANCY ANNOUNCEMENT 

(FOR MYANMAR NATIONAL ONLY) 

JOB PROFILE 

JOB TITLE: Education Coordinator   

TEAM/PROGRAMME:  Myanmar Education Consortium 

(MEC) 
LOCATION: MEC, Yangon 

Number of Position: 1 

Grade: C-1 

 

Type of Contract:  Open   

 

CHILD SAFEGUARDING:  

Level 2: either the role holder will have access to personal data about children and/or young people as part of 

their work; or they will be working  in a ‘regulated’ position (accountant, barrister, solicitor, legal executive); 

therefore a police check  will be required (at ‘standard’ level in the UK or equivalent in other countries). 

 

ROLE PURPOSE:  

The Myanmar Education Consortium (MEC) started in early 2013 as a long-term programme hosted by Save 

the Children, with support from DFAT (Australia), DFID (UK) and Denmark, with the goal of quality education 

for all children in Myanmar. In its revised strategy 2017-2020, MEC will focus on complementary education 

systems, especially ethnic and monastic education.  

The outcomes (goals) of MEC are: 

Goal 1: A. Improved retention, completion and learning outcomes in ethnic and monastic schools; and B. Ethnic and 

monastic schools are able to demonstrate progress towards a level of parity with government schools.  

Goal 2:  positive changes in policy and practice to address barriers to education and enable a more coherent, inclusive 

national education system.   

 

To achieve our goals, MEC will support complementary systems through a ‘systems strengthening’ approach 

and additionally initiate programmes of ‘broad based technical assistance’ that will support a wider range of 

complementary education actors in strengthening their work in key priority areas, including multilingual 

education and teacher development. MEC’s support to complementary education will be linked closely with 

policy dialogue at the state and national levels to improve parity, equity and coherence across the education 

sector as a whole.  

 

In order to implement its new strategy effectively, MEC is seeking to expand its education team and further 

professionalise its approach to partner support and policy engagement. As a part of the expansion of the 

education team, MEC will appoint an Education Coordinator. Line managed by one of our Education Managers, 

the Education Coordinator will support the coordination and effectiveness of all of MECs education work and 



 
provide support across MEC to increase the effectiveness of MEC’s training and facilitation activities. He/she 

will also have opportunity to work as part of a dynamic, inter-disciplinary team and to further develop his/her 

own professional expertise. 

 

SCOPE OF ROLE:  

Reports to: MEC Education Manager 

 

Direct Reports:  None 

 

Financial Approval: No financial approval 

 

External Representation: Interpersonal contact regular and varied, involved negotiation, influencing kills, and 

representation at District / Provincial level and donor / press visits 

 

Travel: Frequent (over 6 days per month) 

 

Key accountabilities 

 

The Education Coordinator will be managed by an MEC Education Manager. In the context of an inter-disciplinary 

team, he/ she will work  in close collaboration all education team members, including an international Senior 

Education Adviser, two Education Managers and an Ethnic Education Specialist to undertake the following 

responsibilities:  

 

Technical Support to Partners for Systems Strengthening 

 Play a key role in distance and hand-on technical support to MEC’s complementary education partners, 

related to curriculum, pedagogy, teacher development and school management. 

 Support partner complementary education systems in the ongoing monitoring and review of the 

educational elements of their strategic plans. 

 Support the identification of capacity/ professional development needs of complementary education 

partners and determining how these various needs could best be met. 

 

Training Effectiveness 

 Give effective and efficient support to the education team in all aspects of preparation and delivery of 

training or other workshops, including: 

a. Support to planning of content, taking a lead on preparation of materials and undertaking or 

organising any required translation between Myanmar and English. 

b. Liaison with all involved persons, and with Admin and Finance teams to ensure smooth logistical 

preparation. 

c. Participation in workshop delivery and facilitation, which might include leadership of sessions, 

providing translation or overseeing the management of training resources. 

d. Keeping systematic training records, contributing to training reports and ensuring effective 

collection, collation and analysis of participant feedback.  

 Work with persons with relevant admin/ logistics/ procurement responsibilities to ensure that training 

resources and materials are kept properly and advise on any new resource requirements to ensure 

effective training.  

 

MEC Education Events and Working Group Participation 

 Provide inputs to ensure the smooth running of MEC- facilitated or MEC-supported education events 

(for example conferences, exposure visits, research dissemination etc.)  

 Provide support for MEC to engage effectively in various MoE sector working groups. In the future this 

might include supporting MEC to assume an effective co-chair role in one or more groups. 

 

Knowledge Management 

 Under the direction of the Education Manager, support a range of knowledge and resource 

management functions  including tracking relevant websites and e-groups,  preparing education team 

contributions to the MEC website and newsletter, maintaining user-friendly virtual and hard-copy  

education library and resource base. 

 



 
Teamwork and Reporting  

 Participate in joint planning with education team and team meetings (when in Yangon), support the 

Education Manager in coordinating the team workplan and keep minutes of education team meetings. 

 Support the Education Managers in meeting reporting requirements for quarterly, mid-year and annual 

reports and in activity/ event/ workshop reports.  

 

Person specifications  

 

 At least 4 years’ experience in related field  

 Demonstrated skills, experience, and knowledge in supporting educational development in Myanmar, 

ideally including both government and non-government contexts.   

 Bachelor’s degree, and preferably post-graduate university degree, in an education- related field.  

 Excellent training, facilitation and communication skills  

 Excellent organisational skills and demonstrated ability to coordinate team workplans and manage 

virtual and material resources. 

 Strong interpersonal, communication and team working skills. 

 Fluency in spoken written Myanmar and very good standard of spoken and written English, including 

ability to perform interpretation and translation.  

 Ability and willingness to travel domestically and internationally as assigned.  

 Interest in and commitment to working alongside others within a dynamic, inter-disciplinary team and 

taking opportunities for learning and professional development.  

 Ability and willingness to spend significant blocks of time in the field and to travel domestically and 

internationally as assigned.  

 Commitment to and understanding of MEC and Save the Children’s aims, values and principles. 

 Willingness and capability to comply with all relevant Save the Children policies and procedures with 

respect to health and safety, security and equal opportunities, including the Child Safeguarding Policy 

 

SCI values are indicated below and we expect all candidates to align with such values. 

 

Accountability:  

 Holds self-accountable for making decisions, managing resources efficiently, achieving results together 

with children and role modelling Save the Children values 

 Holds the team and partners accountable to deliver on their responsibilities – giving them the freedom 

to deliver in the best way they see fit, providing the necessary development to improve performance and 

applying appropriate consequences when results are not achieved 

 Creates a managerial environment in-country to lead, enable and maintain our culture of child 

safeguarding 

 

Ambition: 

 Sets ambitious and challenging goals for self and team, takes responsibility for own personal development 

and encourages team to do the same 

 Widely shares personal vision for Save the Children, engages and motivates others 

 Future oriented, thinks strategically and on a global scale 

 

Collaboration: 

 Builds and maintains effective relationships, with own team, colleagues, members, donors and partners 

 Values diversity, sees it as a source of competitive strength 

 Approachable, good listener, easy to talk to  

 

Creativity: 

 Develops and encourages new and innovative solutions 

 Willing to take disciplined risks 

 

Integrity: 

 Honest, encourages openness and transparency 

 Always acts in the best interests of children 

 



 

Interested and qualified candidates are requested to send an Application Letter, Curriculum Vitae to: 

 

Human Resources Department| Save the Children| Wizaya Plaza-First Floor| 

226 U Wisara Road| Bahan Township| Yangon| Myanmar 

Email address:  recruitment.myanmar@savethechildren.org 

Not later than 5 P.M, 24 August 2017 (Thursday).  

 

Note: The job vacancy can also be viewed in SCI web site 

http://myanmar.savethechildren.net/jobs.  

Candidates are also requested to mention in the applications if there is, blood/marriage 

relationships with the existing Save the Children employees.  No requirement of photo or copy of 

certificates and only short-listed candidates will be contacted. 
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