
      

   

Myanmar Educa,on Consor,um  

VACANCY ANNOUNCEMENT  

(FOR BOTH INTERNAL & EXTERNAL STAFF) 

The Myanmar Educa=on Consor=um (MEC) was established in 2013 as a mul=-donor program to 
support the provision of educa=on services for marginalized, under-served children, par=cularly 
focusing on children in ethnic states and regions. The programme works with established 
educa=on providers to place a focus on developing the quality and inclusivity of educa=on in 
Myanmar for improved reten=on, comple=on and learning outcomes and with a border range of 
diverse stakeholders to address key policy barriers to effec=ve educa=on for the achievement of 
an equitable system. 

MEC works with partners to iden=fy issues, develop key advocacy messages, and support 
engagement with key actors for dialogue. We support skills building for educa=on advocacy at 
community level and support intra and cross ethnic engagement. We also support EBEPs to 
engage in dialogue to support educa=on, to create a suppor=ve environment for children to 
access safe and effec=ve educa=on. 

MEC’s support to policy engagement and advocacy, has included, for example: Facilita=ng 
Dialogue Facilita=ng Inclusion Suppor=ng Consulta=on Raising Awareness Technical Capaci=es 
for Advocacy 

All children have a right to educa=on, but many children in Myanmar experience barriers to 
accessing educa=on, including language, gender, disability, remoteness, poli=cs, or income.   
Myanmar’s educa=on system reflects the country’s history of conflict. Educa=onal performance 
in rural areas, and conflict-affected areas, lags the na=onal average. There are also inequali=es in 
educa=on for children whose first language is not Burmese, including a lack of learning materials 
and suppor=ve environments for learning in their mother tongue. In addi=on, where educa=on is 
provided, for example, by local ethnic schools, it is not formally recognized. The failure to 
recognize complementary educa=on systems has led to a lack of accredita=on for students, 
limi=ng their opportuni=es to pursue higher educa=on and contribu=ng to poorer long-term 
outcomes. 

MEC support our partner’s work in 7 States and Regions across Myanmar. MEC is underpinned 
by a set of principles that guide decision-making on the implementa=on of our programme. These 
include Curriculum Development, Teacher Competencies, Teacher S=pends. MEC is supported by 
funding from USAID, DFAT, FCDO and Ministry for Foreign Affairs of Finland. 

For those who failed to men=on or incorrectly men=on the apply posi=on =tle, Programme/
Sector name and loca=on in their applica=ons, we will consider those as disqualify and we will 
not consider for short list.  

  



 
We are currently invi=ng mo=vated and talented individuals to apply for Partnerships Programme 
Assistant posi=on based in Yangon. Please see the following detailed informa=on.  

ROLE PROFILE  

JOB TITLE: Partnership Program Assistant 

TEAM/PROGRAMME:  Myanmar Educa=on 
Consor=um (MEC) LOCATION: Yangon.

Number of Posi,ons: 1  

Grade: NAT-5 

  

Type of Contract:  Fixed  

 

CHILD SAFEGUARDING:   

Level 2: either the role holder will have access to personal data about children and/or young 
people as part of their work; or they will be working in a ‘regulated’ posi=on (accountant, 
barrister, solicitor, legal execu=ve); therefore, a police check will be required (at ‘standard’ level 
in the UK or equivalent in other countries).  

 

ROLE PURPOSE:   

Under the supervision of the Partnership and Program Support Director, the Partnership 
Program Assistant is responsible for suppor=ng MEC team in managing partnership, 
monitoring, coordina=ng technical, project management and delivery of other support services 
to MEC internal team and partners. 
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SCOPE OF ROLE:   

Reports to:  Partnership and Program Support Director 

  

Direct Reports: None    

  

Financial Approval: None 

  

External Representa,on: Regular contact of detailed explana=ons of policy, regula=ons, 
programs, services, and representa=on of MEC at the local level or with mid-level counterparts  

  

Travel: Occasional  
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Job Purpose:  

The Myanmar Educa=on Consor=um (MEC) was established in 2013 as a mul=-donor 
programme to support the provision of educa=on services for marginalized, under-served 
children. Beginning in 2017, an updated strategy (MEC Phase 2) was developed in which MEC 
adopted a ‘systems-strengthening’ approach to provide support for ethnic and monas=c 
complementary educa=on systems. Across the Phase – 2 (June 2017 – May 2021), the 
programme worked with established educa=on providers to place an emphasis on developing 
the quality and inclusivity of educa=on in Myanmar, including improved reten=on, comple=on 
and learning outcomes, and with a broader range of diverse stakeholders to address key policy 
barriers towards the achievement of an equitable educa=on system.  

The Phase 3 of MEC (June 2021 to May 2025), MEC will con=nue working with selected 
educa=on providers to strengthen their capacity to deliver and sustain good quality learning 
opportuni=es for hard-to-reach children and to support durable improvements in the quality of 
teaching and learning for children ahending schools operated by complementary educa=on 
systems, including ethnic and monas=c educa=on, by working in partnership with established 
providers within these systems. 

  

As a program delivered through partners the Partnership Program Assistant (PA) will play a role 
of suppor=ng the MEC team to ensure smooth delivery of support to MEC internal team and 
partners – monitoring, coordina=ng technical, project management, child safeguarding and 
organiza=onal development support, and repor=ng. The role requires experience in working 
collabora=vely with cross-team and partners.   
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KEY AREAS OF RESPONSIBILITY:   

• Coordinate cross-team communica=ons, including upda=ng cross team calendar, tracking 
changes and interfacing with respec=ve team members for adjustment of plan and 
schedule.  

• Collect and produce MEC monthly partner engagement plan in collabora=on / coordina=on 
with other team members -  

• Maintain and update MEC team monitoring and travel i=neraries. 

• Support the prepara=on of internal and external program related documents for partnership 
and program support team members and partners.  

• Maintain PPS teamwork in progress tracker and regularly update it on spreadsheet. 

• Maintain the opera=on and finance related trackers and keep them up to date and report 
any outstanding ac=on to the supervisor for further ac=on.  

• Support coordina=on of PPS’s engagement with other teams within MEC to ensure support 
services are well-executed in accordance with the KPIs.  

• Consolida=ng and sharing the PPS team weekly update and ac=on trackers update on a 
weekly basis.  

• Assist the transla=on, proofreading and edi=ng of minutes and other program related 
documents as required. 

• Workshops and Events with partners: Assist in logis=cal arrangements for program events 
and workshops - including note taking.  
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MEC values are indicated below, and we expect all candidates to align with such values.  

  

Accountability:   

• Holds self-accountable for making decisions, managing resources efficiently, achieving 
results together with children and role modelling MEC values.  

• Holds the team and partners accountable to deliver on their responsibili=es – giving them 
the freedom to deliver in the best way they see fit, providing the necessary development to 
improve performance, and applying appropriate consequences when results are not 
achieved.  

• Creates a managerial environment in-country to lead, enable and maintain our culture of 
child safeguarding.  

 Ambi=on:  

• Sets ambi=ous and challenging goals for self and team, takes responsibility for own personal 
development, and encourages team to do the same.  

• Widely shares personal vision for MEC, engages and mo=vates others.  

• Future oriented, thinks strategically and on a global scale.  

 Collabora=on:  

• Builds and maintains effec=ve rela=onships, with own team, colleagues, members, donors, 
and partners.  

• Values diversity, sees it as a source of compe==ve strength.  

• Approachable, good listener, easy to talk to   

 Crea=vity:  

• Develops and encourages new and innova=ve solu=ons.  

• Willing to take disciplined risks.  

 Integrity:  

• Honest, encourages openness and transparency.  

• Always acts in the best interests of children.
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QUALIFICATIONS, EXPERIENCE AND SKILLS   

• Fluency or near fluency (wrihen and spoken) in one of the ethnic languages spoken by our 
partner organiza=ons. 

• Strong English skills (speaking and wri=ng).  

• Must have a willingness to learn.  

• Experience of working collabora=vely with a range of cross-func=onal team is desirable.  

• Substan=al knowledge and experience in administra=on.  

• Demonstrable organiza=onal and problem-solving skills.  

• Strong work ethic, personal effec=veness, and integrity.  

• Sound understanding of partnership concept and conflict sensi=ve approach.  

• Good IT skills.  

• Commitment to and understanding of MEC’s aims, values and principles.  

Addi,onal job responsibili,es  

The du=es and responsibili=es as set out above are not exhaus=ve and the role holder may be 
required to carry out addi=onal du=es within reasonableness of their level of skills and 
experience. Equal Opportuni,es   

The role holder is required to carry out the du=es in accordance with the MEC Equal 
Opportuni=es and Diversity policies and procedures.  

Child Safeguarding:  

We need to keep children safe so our selec=on process, which includes rigorous background 
checks, reflects our commitment to the protec=on of children from abuse.  

Safeguarding our Staff:  

The post holder is required to carry out the du=es in accordance with the MEC an=-harassment 
policy.  
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Health and Safety  

The role holder is required to carry out the du=es in accordance with MEC Health and Safety 
policies and procedures.  

Interested and qualified candidates are requested to send an Applica,on LeXer (outlining your 
qualifica,ons in rela,on to each of the specifica,ons for this posi,on), along with your 
Curriculum Vitae to:  

Email address:recruitment@myanmareduca=onconsor=um.org 

not later than 5 P.M., 12 February 2023 (Sunday).   

  

Candidates are also requested to men,on in the applica,ons if there is, blood/marriage 
rela,onships with the exis,ng MEC employees.  No requirement of photo or copy of 
cer,ficates and only short-listed candidates will be contacted.  
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